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How to add new Payroll Categories in MYOB 

A Payroll category is how MYOB splits up the components that make up an employees pay. 

To add detail to your Payroll data in MYOB you can use extra Payroll Categories to produce more 

meaningful payroll reports.  This article shows you how to create new Wages payroll categories.  

 

 

1. In the Payroll command centre 

click the button Payroll 

Categories 

 

 

 

 

 

2. The Payroll Category List will then open, make sure you are on the Wages tab.  
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3. Click the New button   

 Depending on which version of MYOB you are using it may be in the top right hand corner 

or along the bottom of your screen.  

 

 

4. Fill out the Wages Name  

Make sure the Checkmark is against 

Hourly 

Click the Employees Button  

 

 

 

 

 

 

 

 

5. The Linked Employees screen will open 

 

Click with your mouse in the Check Box 

for every employee that needs to have 

this payroll category available to use 

when processing their pay.  

 

Click the Ok button when you have all 

of the employees that have that payroll 

category marked.  

 

 

 

 

 

 

 

 



Exact Accounting ©

 

 

This will take you back to the Wages Category screen 

 

Click the Ok button 

You should now be back to the Payroll Category List page, you can add more new pay 

categories if you need or close that screen.  

 

Exact Accounting is a MYOB Professional Partner, just contact us for any further assistance you need, 

 

 

Cheers, 

Kerry Casanova, CPA 

 

 

 

 

 

 


